



Member Company Name

	Safe Work Method Statement:
	Insert name of project here

	General Work Location:
	Insert location/address here


Note: Revision is required no later than 12 months from the most recent revision date




	REV
	DATE
	DESCRIPTION
	Developed
	Checked
	Approved

	1
	
	New Document
	Name:
	
	
	

	
	
	
	Name:
	
	
	

	
	
	
	Name:
	
	
	

	
	
	
	Name:
	
	
	


[image: ] 											SWMS

Double click here to insert project name here	Version 1 		1 | Page

	Applicable OHS Legislation
	Minimum License/Competency requirements for Task
	Applicable Hazard Control Standards for Task
The following directives, procedures, codes of practice and Australian standards were reviewed in the development of this SWMS

	Work Health & Safety Act 2015
	Electrical registration and current practicing licence 
	AS/NZS 4836:2011 Safe Working on or Near low- voltage electrical installations and equipment

	Work Health & Safety Regulations 2016
	Mobile plant operators must hold the relevant licence and verification of competency
	AS/NZS 3000 Electrical Installations

	Electricity Act 1992
	
	ECP 34 ELECTRICAL SAFE DISTANCES

	Electricity Regulations 2010
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	











	Preceding Works & Requirements

	This section is to be used to specify any processes and/or standard requirements prior to conducting the activity and does not need to be repeated in the main body of the SWMS

	All persons must report Fit for Work e.g.;- Not affected by Drugs (includes prescription medication), Alcohol or Fatigue

	SWMS addressing the task and worksite hazards must be completed and signed by all personnel before work commences

	Worksite traffic risks must be identified, assessed and controlled via SWMS/ JSA or equivalent traffic guidance scheme

	A pre-start inspection must be completed on all items of mobile plant prior to first use each shift (log book) – All plant / equipment must be fit for purpose prior to use

	Standard PPE to be worn for all steps included in this SWMS. This includes; hard hat / safety footwear / hi-vis long sleeve clothing / long pants / safety glasses / task suitable gloves

	The following specialised equipment / emergency provisions must be readily accessible at the worksite prior to commencement:

	· Dry chemical fire extinguisher 
(if applicable)
	· First aid kit and minimum 1 trained first aider per 25 workers at the worksite.
	· Barricades & signage.

	· Communication devices 
(Tablet, Phone, Radio etc.)..
	
	

	Monitoring and Review of Risk Controls

	· Pre-start meeting conducted with work crew prior to commencement of each shift.
	· JSA/TA prepared prior to commencement of high-risk task. JSA/TA reviewed daily by work crew and immediately following any change impacting HSE.
	· Communication of relevant Safety Alerts from industry.

	· Regular WHS Inspections & Safety Conversations conducted by Line Management.
	· Incident Reports
	· SWMS reviewed on a minimum annual basis or following any material change to the task or risks.

	· Revision of SWMS upon change of legislation, codes of practice, guidelines & standards.
	· Hazard identification processes including Hazard reports and audits.
	· Personal Take 5 Assessments.





	
ACTIVITY - JOB STEP
	
HAZARDS
	
RISK
	CONTROL MEASURES:
1: Eliminate Hazards, 2: Substitution (Use a less hazardous method), 3: Isolation (Isolate the worker from the Hazard), 4: Engineering (Change the design of the workplace), 5: Administration (Signage, Training etc.),
6: PPE  (Use as a last line of defense)
	Residual Risk Score
	
RESPONSIBLE PERSON
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1
	Pre Start

Labour Selection
	Inexperienced personnel
	Fatality Physical Injury
Property Damage
	· All personnel to be trained, competent or supervised for the task before commencing on site.
· Powered mobile plant operators must hold the relevant licence and verification of competency.
· Work area to be inspected to identify energised electrical sources.
	

	


	


	


	





2
	Pre Start

Select Plant/Equipment for Task
	Plant/equipment used for task not suitable

On site plant/equipment breakdown


	Fatality Physical Injury
Property Damage

Environmental Harm
	· Selection of appropriate plant/equipment for task.
· Plant and equipment to be used in accordance with manufacturers recommendations/specifications.
· Defective plant/equipment to be tagged out of service and reported.
· Safety checklist (pre-start) to be completed before operating machinery or plant
· Servicing/maintenance of plant and equipment as per manufacturer’s specifications.
· Current test/tag for electrical powered tools.
· Electrical powered tools shall be Residual Current Device (RCD) protected
	




  


	




  


	




   


	






	





3
	Working Near Energised Electrical Installations
	Electrical energy
	Fatality Physical Injury
Property Damage
	· lock-out/tag out where possible and confirm de-energised state using the Prove-test-prove method
· Exclusion zones and to be established by an authorised person when working near hazardous energy sources.
· Conductive ladders and scaffolds shall not be used in close proximity to electrical equipment or services.
· Tools and equipment shall be non-conductive or insulated when working near exposed energised parts.
· Metallic personal items (watches, jewelry, metal spectacle frames etc.) shall not be worn near exposed energised parts.
· Insulating mats and that are used to separate workers from adjacent energised electrical equipment and shall comply with Australian Standard
(AS/NZS 2978-1995).
Physical safety barriers used to separate workers from adjacent energised electrical equipment shall be made of a non-conductive material (wood, plastic etc.).
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	Pack up / Leave site
	Unauthorised use of plant and equipment

Poor housekeeping
	Physical Injury Fatality
Environmental Harm

Property damage
	· Ensure all plant and equipment are secured at the end of each day.
· Remove keys and activate isolation switches (if applicable).
· Inspect for any damaged equipment / report all damaged equipment to supervisor.
· All waste to be removed from site and disposed of correctly in waste bins.
· Ensure all plant / equipment is secure and parked safely.
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Operational Health and Safety Risk Mat

Consequence Impact Likelihood of consequence Risk Ranking Table
50__| Fatality / Catastrophic environmental 60| Certain to occur

30| Permanent impairment / Significant environmental 45| Frequent occurrence

30| Losttime injury (LTI) / Moderate environmental + 30| significant chance -

20| Medical treatment / Minor environmental 15| Possible

10| Firstaid / Local environmental 5| Unlikely

0| Noiinjury / No environmental 0 [Rare

‘Should the risk ranking achieve a score in the red zone (90 to 100+), the task or activity must not be attempted or undertaken and must be eliminated or substituted with
an alternative solution which achieves a lower risk ranking score (i.e. where all isk management controls are implemented and residual risk exposure is reduced as low
as reasonably practicable).

‘Should the risk ranking achieve a score in the orange zone (55 to 85) the task or activity must only proceed if:

« the task or activity is deemed essential or necessary; and

« all risk management controls are implemented and residual risk exposure is reduced as low as reasonably practicable; and

« the Risk Assessment is signed off by the Supervisor/Manager.

‘Should the risk ranking achieve a score in the yellow zone (20 to 50 the task or activity may proceed with sign off from the task Supervisor.

‘Should the risk ranking achieve a score in the green zone (0 to 15) the task or activity may proceed.

Note: The likelinood that someone will be harmed can be estimated by considering the following;
« How often is the task done? Does this make the harm more o less likely?
« How often are people near the hazard? How close do people get to it?
« Has it ever happened before, either in your workplace or somewhere else? How often?
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