

		ADD TO, DELETE OR ADAPT THE INFORMATION IN THIS TEMPLATE TO SUIT 






[bookmark: _Toc341843808]


[Member Name]
[bookmark: _Toc341843809][bookmark: _Toc343431474][bookmark: _Toc343431626][bookmark: _Toc343630691][bookmark: _Toc343864138][bookmark: _Toc344117462][bookmark: _Toc347405287][bookmark: _Toc348708258][bookmark: _Toc348709017][bookmark: _Toc458772005][bookmark: _Toc459041694][bookmark: _Toc459041769][bookmark: _Toc459103767][bookmark: _Toc460417968]Site Specific Safety Plan
[Site/Project Name]


	[bookmark: _Toc460417970][Enter revision details here e.g. when updated]



	[bookmark: _Toc460417971]HOW TO USE THIS TEMPLATE
[bookmark: _Toc460417972][bookmark: _Toc460417973]This template is designed for the electrical subcontractor business to amend (alter/remove/add), complete and provide to the principal on how they plan to control their Site activities as to ensure safe and healthy outcomes. The activities within this plan will draw from the subcontractor business’s workplace health & safety management system and will reflect how they will be applied at this Site. 
You are encouraged to take out what isn’t needed as well as add items as required.
[bookmark: _Toc460417974]Note) filling out this template does not create safer and healthier outcomes. It is the activities that your business undertakes, and the evidence of these activities that provides confidence to the principal to use your services.
Consider advising the Principal at time of tender and/or submitting this plan:
Upon submitting this subcontractor Site Specific Safety Plan, we expect that we have previously been advised of any specific site rules that may require special consideration e.g., no ladders on the Site, confined spaces or special tools and equipment such as specialist PPE.
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For more information refer to Your guide to managing safety in housing and construction – Part A Guidance
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[bookmark: _Toc460417976]Site information
[bookmark: _Toc222140260][bookmark: _Toc292031123][bookmark: _Toc341843813]Overview
As a Subcontractor on this shared Site we understand the importance of ensuring all parties openly consult, cooperate, and coordinate their activities to ensure everyone’s safety and wellbeing. Each party should typically share the following about their activities; how they will be carried out, where they will be carried out, what will be carried out, and when they will be carried out. In addition which Workers are involved and who might be affected by our activities. 
This Site Specific Safety Plan has been provided to assist and support the Principal by:
· outlining how we intend to safely manage our activities as a Subcontractor on this shared Site
· aiding the development of the Principal’s Site Management Plan 
We will:
make this plan available to the Principal and all of our Workers and Subcontractors on this Site as well as ensure they have the opportunity to read, understand, clarify and ask questions 
keep a copy of this Site Specific Safety Plan readily available for the duration of this work.
review the plan regularly throughout this work and make any revisions known to those working on this Site
<INSERT ANY OTHER REQUIREMENTS>.
[bookmark: _Toc343431478][bookmark: _Toc343431630][bookmark: _Toc343630695][bookmark: _Toc343864142][bookmark: _Toc344117466][bookmark: _Toc347405291]Principal details (to be completed and signed off by Principal  
	Business name:
	

	Address:
	

	Contact person:
	

	Work phone:
	

	Mobile phone:
	

	Email:
	

	As the Principal nominee I confirm that we approve this SSSP to be actioned by the Subcontractor

	Name:

Signature:

Date:
	


[bookmark: _Toc343431481][bookmark: _Toc343431633][bookmark: _Toc343630698][bookmark: _Toc343864145][bookmark: _Toc344117469][bookmark: _Toc347405294][bookmark: _Toc343431479][bookmark: _Toc343431631][bookmark: _Toc343630696][bookmark: _Toc343864143][bookmark: _Toc344117467][bookmark: _Toc347405292][bookmark: _Toc292031124][bookmark: _Toc341843814]Scope of Site
	Location of Site:
	

	Description of Site:
	

	Our job on the Site
	

	Start and completion dates:
	


Our details as the Subcontractor
	Business name:
	

	Address:
	

	Contact person:
	

	Work phone:
	

	Mobile phone:
	

	Email:
	

	Subcontractor nominee name:

Signature: 

Date:
	


[bookmark: _Toc343431480][bookmark: _Toc343431632]
[bookmark: _Toc343630697][bookmark: _Toc343864144][bookmark: _Toc344117468][bookmark: _Toc347405293]Details of people on this Site with specific Workplace Health & Safety (WHS) responsibilities 
	Name
	Position
	WHS responsibilities

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


[bookmark: _Toc222140262][bookmark: _Toc292031125][bookmark: _Toc341843815]
[bookmark: _Toc341843831][bookmark: _Toc343431492][bookmark: _Toc343431644][bookmark: _Toc343630708][bookmark: _Toc343864155][bookmark: _Toc344117479][bookmark: _Toc347405305]Our insurances 
	Insurance type
	Company
	Policy number 
	Expiry date

	
	
	
	

	
	
	
	

	
	
	
	


[bookmark: _Toc341843820][bookmark: _Toc343431482][bookmark: _Toc343431634][bookmark: _Toc343630699][bookmark: _Toc343864146][bookmark: _Toc344117470][bookmark: _Toc347405295]Master Electricians accreditation
Our business is quality assured by Master Electricians, our accreditation is current until….<INSERT DATE>

Key legislation
Below is a list of key legislation and supporting resources that we will apply to how we carry out our activities on this Site. <ENSURE RELEVANT VERSION OF STANDARDS IS LISTED.
	Relevant legislation 
	Tick if applicable

	Health and Safety at Work Act (HSW) 2015
	

	Health and Safety at Work (General Risk and Workplace Management) Regulations 2016 
	

	Health and Safety at Work (Worker Engagement, Participation and Representation) Regulations 2016  
	

	Health and Safety at Work (Asbestos) Regulations 2016
	

	
	

	Electricity Act 1992 
	

	Electricity (Safety) Regulations 2010
	

	AS/NZS 3000:2007 Electrical Installation Australian/New Zealand Wiring Rules
	

	AS/NZS 3012 Electrical Installations – Construction and Demolition Sites 
	

	AS/NZS 4836 Safe Working on or Near Low Voltage Electrical Installations and Equipment
	

	<INSERT ANY OTHER RELEVANT LEGISLATION
	


[bookmark: _Toc343431489][bookmark: _Toc343431641][bookmark: _Toc343630705][bookmark: _Toc343864152][bookmark: _Toc344117476][bookmark: _Toc347405302]Other guidance
	
	Tick if applicable

	WorkSafe NZ – Best practice guidelines for Working at Height in NZ 2012
	

	WorkSafe NZ – Mobile Elevating Work Platforms best practice guidelines 2014
	

	WorkSafe NZ Asbestos (website information)
	

	<INSERT ANY OTHER RELEVANT CODES OF PRACTICE>
	


[bookmark: _Toc460417977]Leadership and Commitment (roles and responsibilities)
[bookmark: _Toc347405297][bookmark: _Toc341843823][bookmark: _Toc343431484][bookmark: _Toc343431636][bookmark: _Toc343630701][bookmark: _Toc343864148][bookmark: _Toc344117472]We acknowledge that on shared Sites all PCBU’s have a primary duty of care to those on the Site. Similarly all PCBU’s on the Site have a duty to consult, cooperate and coordinate their activities with one another. 
Our expectations of the Principal 
We appreciate that a particular PCBU (the Principal) is often best placed to influence and control a Site through managing the environment, facilities, plant and structures. To ensure we best coordinate our overlapping duties our expectation is for the Principal to provide a Workplace Health & Safety (WHS) Site Management Plan that details how the workplace is to be controlled. 
Upon submitting this subcontractor Site Specific Safety Plan, we expect that we have previously been advised of any specific site rules that may require special consideration e.g., no ladders on the Site, confined spaces or special tools and equipment such as specialist PPE.
Our policy
Our policy which details our business approach to Leadership and Commitment is attached in appendices. Below is a summary of key aspects and specific detail of how we will apply at this Site.
What the Principal can expect from us as a Subcontractor
As a Subcontractor we consider our Workers (including our Subcontractors) to be knowledgeable, skilled, and experienced in how we safely carry out our work. We consider ourselves in the best position to influence and control our specialist activities.
As a Subcontractor engaged on this Site we have a duty to ensure the safety and wellbeing of our Workers and others. We will support the Principal in their endeavours, as well as meet our following responsibilities of a PCBU for our own operations:
complying with the Principal’s Site Management Plan including Site Rules 
displaying a copy of the Site Rules in our site office or other prominent place
complying with any reasonable WHS direction given to us by the Principal 
regularly provide the Principal with documented evidence of our WHS activities
[bookmark: _Toc347405298]<INSERT ANY OTHER RESPONSIBILITIES>
Our Workers (including our Subcontractors)
All of our Workers on this Site are responsible for:
taking reasonable care of their own health and safety 
taking reasonable care that their conduct does not adversely affect others 
complying with instruction, so far as they are reasonably able 
cooperating with reasonable notified policies or procedures 
<INSERT ANY OTHER RESPONSIBILITIES>


[bookmark: _Toc222140296][bookmark: _Toc292020729][bookmark: _Toc341843856][bookmark: _Toc343431511][bookmark: _Toc343431666][bookmark: _Toc343630728][bookmark: _Toc343864174][bookmark: _Toc344117498][bookmark: _Toc347405325][bookmark: _Toc460417978][bookmark: _Toc222140292][bookmark: _Toc292020725][bookmark: _Toc341843851][bookmark: _Toc343431507][bookmark: _Toc343431662][bookmark: _Toc343630725][bookmark: _Toc343864172][bookmark: _Toc344117496][bookmark: _Toc347405323][bookmark: _Toc341843832][bookmark: _Toc343431493][bookmark: _Toc343431645][bookmark: _Toc343630709][bookmark: _Toc343864156][bookmark: _Toc344117480][bookmark: _Toc347405306]Consultation and Engagement
[bookmark: _Toc341843858][bookmark: _Toc343431512][bookmark: _Toc343431667][bookmark: _Toc343630729][bookmark: _Toc343864175][bookmark: _Toc344117499][bookmark: _Toc347405326][bookmark: _Toc222140297][bookmark: _Toc292020730]We acknowledge that on shared Sites that best WHS outcomes are achieved when everyone is involved and participates in WHS discussions and decisions.
Our expectations of the Principal 
We expect the Principal and all Contractors to openly consult and engage with us regarding WHS matters at this Site, especially in regards to site hazards, risks and their controls.
Our policy
Our policy which details our business approach to Consultation and Engagement is attached in appendices. Below is a summary of key aspects and specific detail of how we will apply at this Site.
Consultation 
[bookmark: _Toc222140298][bookmark: _Toc292020731]We will regularly consult with all our Workers on WHS matters applicable to this Site:
at toolbox meetings where anyone can raise issues for discussion 
informally during the planning of activities or the development of Safe Work Procedures
when changes to workplace arrangements could affect the health and safety of Workers
during investigations into any accident or incident to establish details or to formulate corrective action to prevent it from re-occurring
we will also consult with the Principal and other Subcontractors and suppliers on the Site regarding WHS matters common to our activities
Engagement
We will ensure our Workers are aware of WHS requirements on this Site before beginning work. We will communicate relevant WHS information to all of our Workers through:
toolbox meetings – at the beginning of each working day on this Site
regular safety meetings – once per week (on or away from this Site)
accident and incident reports and outcomes
distributing safety alerts or guidance material about industry specific hazards/incidents
[bookmark: _Toc222140295][bookmark: _Toc292020728][bookmark: _Toc341843855][bookmark: _Toc343431510][bookmark: _Toc343431665][bookmark: _Toc343630727][bookmark: _Toc343864177][bookmark: _Toc344117501][bookmark: _Toc347405328]Disciplinary procedures
If any one of our Workers does not comply with the requirements of this Site Specific Safety Plan or the Site Rules, the following will apply:
First violation: verbal warning (and advise Principal)
Second violation: written notification (and advise Principal)
Third violation: complete removal/suspension from this Site 
For a serious breach of health and safety, any of our Workers can be immediately dismissed or removed from this Site without notice
Evidence 
We will regularly supply ongoing evidence of our Consulting and Engaging activities as above to the Principal. This will be emailed to the Site Supervisor and will include: Toolbox and regular safety meeting minutes –via Master Electricians Hub App. 
[bookmark: _Toc460417979]Safe Work Procedures and Risk Management 
[bookmark: _Toc341843834][bookmark: _Toc343431494][bookmark: _Toc343431646][bookmark: _Toc343630710][bookmark: _Toc343864157][bookmark: _Toc344117481][bookmark: _Toc347405307]We acknowledge that risk management is fundamental to ensuring safe and healthy outcomes; hazard ID, risk assessment, risk control and risk review. Safe Work Procedures are a form of risk control that detail how the work activity will be safely carried out.
Our expectations of the Principal 
We expect the Principal to identify, assess, and propose controls for extreme to high risk hazards associated with the Site and provide details. 
Our policy
Our policy which details our business approach to Safe Work Procedures and Risk Management is attached in appendices. Below is a summary of key aspects and specific detail of how we will apply at this Site.
Identifying hazards and managing risks
We will systematically identify hazards and assess risks before we begin working on the Site and use the hierarchy of control in conjunction with:
implementing Safe Work Procedures to control known risks associated with extreme and high risk activities
assessing risk for newly identified hazards and adopting Safe Work Procedures for those identified as extreme to high risk
We will also identify risks:
before we buy or re-order any chemicals, when introducing a new task, when new information is received about tasks, procedures, equipment or chemicals
Any new hazards that are identified throughout the project will be immediately reported to the Principal
[bookmark: _Toc343431495][bookmark: _Toc343431647][bookmark: _Toc343630711][bookmark: _Toc343864158][bookmark: _Toc344117482][bookmark: _Toc347405308]Hierarchy of control
We will control all risks we identify by applying the Hierarchy of Controls. Where possible, we will implement risk controls that are high in the order and will implement multiple controls where necessary.
Hazard register
Our hazard register for hazardous substances that we intend to bring to this Site are included in the appendices. If we are required introduce new hazardous substances onto this Site we will update our register and advise the Principal accordingly. 
Notification of particular hazardous work
We will consult with the Principal on the work activities that we undertake that may require notification to WorkSafe NZ. If these activities have not been notified to WorkSafe NZ we will advise the Principal contractor and/or WorkSafe NZ accordingly.
Evidence 
We will regularly supply ongoing evidence of our Safe Work Procedure and Risk Management activities to the Principal. This will be emailed to the Site Supervisor and will include: Our risk register for this Site and updated with newly identified risks, electronic spreadsheet and PDF reports via the Master Electricians Hub App.
[bookmark: GS39@EN][bookmark: GS39@Gs1@EN][bookmark: GS39@Gs2@EN][bookmark: GS39@Gs2@Hpb@EN][bookmark: GS39@Gs2@Hpc@EN][bookmark: GS39@Gs2@Zp@Hpb@EN][bookmark: GS39@Gs3@EN][bookmark: GS39@Gs3@Zp@Hpb@EN][bookmark: _Toc341843836][bookmark: _Toc343431497][bookmark: _Toc343431649][bookmark: _Toc343630712][bookmark: _Toc343864159][bookmark: _Toc344117483][bookmark: _Toc347405309][bookmark: _Toc460417980]Extreme and High Risk work
Our expectations of the Principal 
We expect the Principal to advise known extreme and high risk hazards to us as soon as they are identified and consult and engage on the controls to be implemented. In particular:
1. Working at height
2. Airborne contaminents (namley asbestos and silica dust) 
We acknowledge the requirements of the Principal to identify asbestos in this Site and implement an asbestos management plan if present.
3. Substances hazardous to health
Our expectation is the Principal notifies us of any likelihood or uncertainty of exposure to hazardous substances where it exceeds safe levels (i.e. as per exposure standard). If uncertainty exists we expect the Principal to undertake exposure monitoring to confirm and/or control the hazardous substance.
4. Confined spaces
[bookmark: _Toc341843838][bookmark: _Toc343431498][bookmark: _Toc343431650][bookmark: _Toc343630713][bookmark: _Toc343864160][bookmark: _Toc344117484][bookmark: _Toc347405310]Extreme and high risk activities
We anticipate undertaking the following extreme and high risk activities on this Site and a Safe Work Procedure (SWP) and/or Task Analysis (TA) will be implemented for each of these tasks.
	Extreme and high risk work activity 
(detailing emergency response if applicable)
	Notifiable to WorkSafe NZ? (Y/N)
	SWP attached
(Y/N)

	
	
	

	
	
	

	
	
	

	
	
	



We will collect and file completed Safe Work Procedures AND Task Analysis’ in appendices, which forms part of this Subcontractor Site Specific Safety Plan <OR CHANGE TO SUIT WHERE YOU WILL FILE THESE>.
We will review the Safe Work Procedures (SWP’s) and Task Analysis’s (TA’s) where:
· there is a need to change the method of carrying out of the extreme and high risk work 
· a risk has been identified that is not included and managed within a SWP or TA.
[bookmark: _Toc341843854][bookmark: _Toc343431499][bookmark: _Toc343431651][bookmark: _Toc343630714][bookmark: _Toc343864161][bookmark: _Toc344117485][bookmark: _Toc347405311]Licences for specific types of work 
We require our Workers to be licenced to undertake certain types of work. Our register of licence holders is below:
	[bookmark: _Toc347405312]Licence holder name
	Type of licence
	Expiry date

	
	
	

	
	
	

	
	
	

	
	
	


[bookmark: _Toc460417981][bookmark: _Toc341843839][bookmark: _Toc343431500][bookmark: _Toc343431652][bookmark: _Toc343630715][bookmark: _Toc343864162][bookmark: _Toc344117486][bookmark: _Toc347405313]Education, Training and Supervision
Competent Workers aware of the risks and how to deal with them is vital for good WHS outcomes or supervision for those Workers who aren’t yet competent.
Our expectations of the Principal 
We expect the Principal to conduct a site specific induction for each of our Workers before beginning work at this Site.
This induction should include:
· the expectations outlined in the Principal’s Site Management Plan
· the emergency meeting point
· the site rules
· the facilities 
· any site specific hazards and control measures.
· <INSERT ANY OTHER REQUIREMENTS>
Our policy
Our policy which details our business approach to Education, Training, and Supervision is attached in appendices. Below is a summary of key aspects and specific detail of how we will apply at this Site.
[bookmark: _Toc344117497][bookmark: _Toc347405324][bookmark: _Toc222140293][bookmark: _Toc292020726][bookmark: _Toc341843852][bookmark: _Toc343431508][bookmark: _Toc343431663][bookmark: _Toc343630726][bookmark: _Toc343864173]Worker competency 
We will ensure that all of our Workers on this Site are:
either competent for the work they carry out, or appropriately supervised
are trained to deal with any risks associated with their work activities and understand the control measures in place
ensure all Workers are competent in the risk management process.
Evidence 
We will regularly supply ongoing evidence of our Education, Training, and Supervision activities to the Principal. Our Competency register is attached in appendices. 
[bookmark: _Toc460417982]Maintaining a Safe Workplace (emergency and incident response) 
[bookmark: _Toc341843841][bookmark: _Toc347405314][bookmark: _Toc343431501][bookmark: _Toc343431653][bookmark: _Toc343630716][bookmark: _Toc343864163][bookmark: _Toc344117487]Ensuring a safe and healthy workplace requires a proactive ongoing approach.
Our expectations of the Principal 
· to prepare, maintain and implement an effective emergency plan for this Site 
· provide facilities such as toilets, handwashing, and drinking water 
· to provide first aid equipment and facilities.
Our policy
Our policy which details our business approach to Maintaining a Safe Workplace is attached in appendices. <OR CHANGE TO SUIT WHERE YOU WILL FILE THESE>.
 Below is a summary of key aspects and specific detail of how we will apply at this Site.
Emergency preparedness 
We will ensure we are prepared for an emergency by:
requiring our Workers to ask for the emergency plan if it is not shown to them or explained as part of their induction 
display emergency procedures in our site office or other visible location.
[bookmark: _Toc347405315][bookmark: _Toc348709046][bookmark: _Toc341843842][bookmark: _Toc343431654][bookmark: _Toc343630717][bookmark: _Toc343864164][bookmark: _Toc344117488]Emergency procedure
In the event of a fire or similar emergency evacuation where a site procedure isn’t defined:
We will stop work immediately and vacate the Site
assist anyone in the Site who may not be familiar with the evacuation procedures
call emergency services on 111 and any other emergency numbers as per plan
notify the Principal
assemble in the nominated assembly points until we receive further instructions from the Principal or emergency services personnel.
[bookmark: _Toc341843843][bookmark: _Toc343431655][bookmark: _Toc343630718][bookmark: _Toc343864165][bookmark: _Toc344117489][bookmark: _Toc347405317][bookmark: _Toc348709048]Emergency contact list for the site
We maintain emergency contact details for all Workers on this Site.
[bookmark: _Toc341843847][bookmark: _Toc343431504][bookmark: _Toc343431659][bookmark: _Toc343630722][bookmark: _Toc343864169][bookmark: _Toc344117493][bookmark: _Toc347405320][bookmark: _Toc341843845][bookmark: _Toc343431502][bookmark: _Toc343431657][bookmark: _Toc343630720][bookmark: _Toc343864167][bookmark: _Toc344117491][bookmark: _Toc347405318]First aid
We supply first aid equipment that reflects the activities we undertake, which is available in each work vehicle and each site office.
Our Workers who are trained first aid personnel are noted in the attached competency register.
Personal protective equipment
We ensure our Workers have available and correctly use the personal protective equipment (PPE) appropriate to our regular work activities and environments.
Tools, plant and equipment that we use for our extreme to high risk work activities
We will ensure we have the correct tools, plant and equipment and these are in a serviceable condition for the task. Major tools and equipment register attached in appendices.

Accident and incident procedure
If an undesirable event i.e. an accident or incident occurs at the Site our response is to:
immediately notify the Principal 
not interfere with the scene of any accident
investigate as soon as practicable to determine the cause and determine improvement opportunities
depending on the nature and severity of the event (i.e., notifiable event), either the Principal or ourselves will notify Worksafe NZ.
In the event of a person being injured, trained first aid personnel should:
stabilise the person and administer first aid
phone an ambulance (depending on the extent of the injuries)
if emergency services are called, notify the Principal immediately. In all other circumstances notify the Principal as soon as practicable.
<INSERT ANY OTHER REQUIREMENTS >
Site inspections
Our Site Supervisor will regularly carry out workplace inspections to ensure WHS standards are maintained. 
Housekeeping
We will maintain a clean Site by cleaning up as we go and by either placing rubbish in the assigned bins or removing from the Site
Our Workers will comply with the Site smoking policy 
Our Workers are not permitted to have in their possession or be under the influence of any drugs (except prescription)
Our Workers are not permitted to be under the influence of alcohol whilst working on this Site.
Environment
We always strive to minimise our impact on the environment and when applicable use pollution prevention and environmental best practices. This includes: < LIST HERE OR REFERENCE IN APPENDICES> EG FLURO TUBE DISPOSAL, RECYCLING, PCB DISPOSAL>
On this Site we do not envisage undertaking activities that will negatively impact the environment.
[bookmark: _Toc341843864][bookmark: _Toc343431517][bookmark: _Toc343431672][bookmark: _Toc343630734][bookmark: _Toc343864181][bookmark: _Toc344117505][bookmark: _Toc347405332]Site security 
We will follow the rules of the Site and with the Principal to ensure that we do not unduly compromise the security of the Site.
[bookmark: _Toc460417983]Appendices
This section includes our Safe Work Procedures for all extreme and high risk work that we anticipate undertaking on this Site.
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